ARTAX TAX PREP LIST

· Please fill in relevant information.
· Provide annual totals (unless tax slip/receipt requested).
· If both spouses filing with Artax:
· Fill in the same form
· Note where credits/deductions should be combined

PERSONAL INFORMATION 
[bookmark: _Hlk181629461]
SIN: _____________________________________________________
Full name: _______________________________________________
Address: _________________________________________________
Phone number: ___________________________________________
Birthday (YYYY-MM-DD): ____________________________________
Marital status: ____________________________________________
Spouse (if not filing with Artax):
SIN: ___________________________________________________
Name: _________________________________________________
Birthday (YYYY-MM-DD): __________________________________
Net income: $ ___________________________________________
Children (if applicable):
Child 1:
Name: _______________________________________________
        	Birthday (YYYY-MM-DD): ________________________________
    	Child 2:
        	Name: _______________________________________________
   	Birthday (YYYY-MM-DD): ________________________________
    Add additional children as needed

QUESTIONS

CRA online access: Yes / No
Canadian citizen: Yes / No
Foreign accounts/properties outside Canada exceeding $100,000: Yes / No
Home purchase or sale in the year: Yes / No
Disability credit claim: Yes / No
Tax instalments paid (if applicable): $ _____________________________________

INCOME TAX SLIP REFERENCE	 
[bookmark: _Hlk181629632]Provide all relevant tax slips
Employment income					T4
Grants and scholarships 				T4A
Fees for services					T4A, T1204
Interest, dividends, other investment income		T5, T3, T5016
Capital gains						T5008, Gain/Loss Summary
Employment, maternity, paternity benefits 		T4E
Social Assistance or workers’ compensation 		T5007
Pension, annuity, severance income 			T4A, T4RIF, T4RSP
Canada pension plan retirement/survivor/disability	T4AP
Old Age Security 					T4OAS
RRSP withdrawal					T4RSP
RESP student income 					T4RSP
Fees, other income					T4A
Wage loss plans, insurance premiums			T4A
Tips earned in the year if not reported on T4: 		$ ____________________

REGISTERED PLANS 	 
RRSP provide receipts
Contributions Mar 2 to Dec 31 (of tax year, i.e. 2024): $ ___________________________
Contributions Jan 1 to Mar 1 (of current year, i.e. 2025): $ _________________________
FHSA First Home Savings Account contributions: $ _________________________
HBP Home Buyers’ Plan required repayment: $ _________________________
LLP Lifelong Learning Plan required repayment: $ _________________________
RESP Registered Education Savings Plan contributions are not entered on the tax return.

DONATIONS 				 
Combine for spouses
To Registered Charities: $ ______________________________
To Federal Political Parties: $ ______________________________
To Provincial Political Parties: $ ______________________________
To CRA-approved charities outside Canada: $ ______________________________

HEALTH EXPENSES	 
Combine for spouses
Medical & dental premiums (exclude amount in Box 85 of T4): $ ______________________________
Prescriptions: $ ______________________________
Dental (include orthodontics): $ ______________________________
Therapy (any designation practitioner): $ ______________________________
Optical (include glasses, contacts, laser surgery): $ ______________________________
Licensed practitioners (RMT, physiotherapy, etc.): $ ______________________________
Naturopaths (exclude vitamins, supplements): $ ______________________________
Fertility treatments: $ ______________________________
Prescribed devices (accessibility & mobility devices): $ ______________________________
Costs outside Canada (to licensed practitioners): $ ______________________________
Nursing home costs: $ ______________________________
Attendant care cots: $ ______________________________

CHILD CARE	 
Combine for spouses
Daycares: $ ______________________________
Day camps (min 5 days, excluding specialized programs): $ ______________________________
Overnight camps (note # weeks, credit based on time, not fees): ______________________________
Caregivers: $ ______________________________
Name: ____________________________
SIN: ______________________________ 

CREDITS & DEDUCTIONS	 

Accounting fees (include last year’s tax prep fee): $ ______________________________
Union dues (exclude amount in Box 44 of T4): $ ______________________________ 
Rent or property tax paid one spouse claims: $ ______________________________
Tuition paid to Canadian institutions provide T2202 slip: $ ______________________________
Tuition paid to foreign institutions provide T1L slip: $ ______________________________
Student loan interest (per lender’s statement): $ ______________________________
Digital news subscriptions (max $500): $ ______________________________
Employed teacher classroom supplies (max $1000): $ ______________________________
Employment expenses provide T2200 and list of expenses
Legal fees (for right to salary, severance, spousal/child support): $ ______________________________
Senior TTC tickets (max $300): $ __________________________________
Senior home safety renovations (max $10,000): $ ___________________________

RENTAL INCOME	

Address of property: __________________________________________
Co-owners (if applicable): __________________________________
Percentage rented if in own home: % ______________________________________
Annual expense totals:
Advertising: $ ___________________________
    	Insurance: $ ___________________________
    	Mortgage interest (not full payments, interest portion only): $ ___________________________
    	Repairs and maintenance (exclude major upgrades or renovations): $ ___________________________
Property taxes: $ ___________________________
Utilities paid: $ ___________________________
Other expenses paid for tenants: $ ___________________________
    	Furniture and appliances: $ ___________________________


